


EMPLOYMENT AT WILL

[bookmark: _GoBack]This manual is a general guideline voluntarily adopted by Turning Point of Lehigh Valley (TPLV) for informational purposes only. It is not intended to and does not create an expressed or implied contract of employment or any other contractual rights, obligations, or liabilities. 

Because the manual is not a contract, it does not contain any promises by TPLV and TPLV is not legally or otherwise bound by it. More specifically, the manual should not be considered as, or relied upon, by employees as establishing terms and conditions of employment. 

We believe that every employee is an individual and that no general policy can, or should, dictate what must happen in every situation. Therefore, from time to time, situations or problems may arise which, require or deserve special handling even though a policy stated in this manual may indicate a different general rule. Accordingly, just because a particular policy or procedure is generally followed in certain circumstances does not mean that TPLV must apply that same policy or procedure in every instance. 

Your employment is at-will; both you and TPLV have the right to terminate your employment at any time and for any or no reason and with or without prior notice. Because your employment is at-will, you are not guaranteed employment or any particular job or type of work for any specified period of time. While TPLV may follow a disciplinary process from time to time, nothing in this manual or its application shall restrict the right of TPLV to terminate employees who are at-will. TPLV also retains the absolute right to change an employee's wages and position and any other terms and conditions of employment, and to discipline, transfer, reassign and/or promote, demote an employee, at any time, for any reason, with or without prior notice. 

TPLV reserves the right to interpret the policies, rules, benefits, sections, and provisions contained in the manual as it deems appropriate, at any time, unilaterally, with or without prior notice, in its sole discretion. TPLV also reserves the right, to amend, modify, change, cancel, terminate or withdraw any or all of the policies, rules, benefits, sections and provisions of this manual at any time, unilaterally, with our without prior notice, in its sole discretion. 

The policies, rules and benefit programs described in this manual are effective as of the date indicated at the bottom of each page. This manual and all subsequent revisions supersede and/or replace all policies and rules issued previously. 

Only the Executive Director or the Executive Director’s approved designee, has the authority to enter into any agreement for employment for a specified period of time, to guarantee any particular position for any specified period of time, or to make any promises with respect to compensation, promotional opportunities, or any other term or condition of employment.

Exceptions:
Exceptions to this policy may be considered on a case-by-case basis. Exception requests must be made in writing and submitted to the Executive Director. Such requests will be considered on a one-time basis. If the exception is granted, the exception does not set a precedent or establish a new practice.

References to Other Policies:
None.

References to Forms:
None
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